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#1: Know your focus 
Often times, folks choose the option of “how to get ahead” as their main focus, but forget that the Lord really needs to come first when designing their homeschool program.  This decision sets the precedence for the child’s life, and the end results will be very, very different.  Keep it in balance!  Being able to refocus and realign takes time, and practice.  You may have periods where the two triangles melt into one another, one level comes to the forefront for a time, or all the levels melt into each other to form some sort of “Focus Jambalaya” soup-but reshuffling it back into order will help maintain the integrity of your focus. Panic and fear will also make for “uncomfortable neighbors. To avoid falling into that abyss, you will need to continually educate yourself, keep up on current issues and concerns, and adjust your plan as needed. Fear is not of the Lord, so when it sets in, speak words of truth and revisit the plan you created, to help “regain” your footing.  The decision regarding what your main focus is truly the utmost important part of etching out the high school plan for your student(s) and your family.
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#2:  Know your student
Likes/Dislikes, Learning style, workload capabilities
What are their likes (subjects, interests, hobbies, etc.) and how do they learn best?  Are they visual, tactile, auditory learners [mainly-most will be a mix]? What time of day are they more alert, focused and able to work at their best? How long before they shut down? 30-40 minutes before you lose them? Or can they only go 15-20 minutes before they need a small break? Do they need complete silence in order to learn, are they comfortable in chaos, or somewhere in between? Also, remember teens need one-on-one time with you too.  Creating opportunities for these moments is vital, as well.  Some will need more assistance [with scheduling, staying on track, etc.] but the goal is to get them self-sufficient by graduation, hopefully sooner than that, but without designating them as “forlorn and forgotten.”
Do they want to help decide what courses they will be taking?  Do they know or have any inclination as to what they would like to pursue after high school?  
What is the condition of their heart?  This is where you can take that extra time to work through problems with solutions that match your family’s moral and religious views-while it is still small and within the range of “not completely blown out of proportion.” 
Study your student to help you design the best environment for their education.
#3:  Know your requirements and theirs [the powers that be]
120-150 days, or 100-120 hours per course for school term/full credit 
Know your system:  how many days/hours per day/months per year

21-22+ credits for graduation

Student wishes:
What areas of study are they mainly interested in.  What goals do they have for themselves?  Are these manageable?  Are these obtainable? Are they realistic? [You don’t want to squelch their dreams, but sometimes we may need to draw them back down to the earth a bit] What colleges interest them? Do they even want to attend college?  Can they handle Comm. College courses? Do they want to also have a part-time job while they work through high school?
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State: 
What courses and requirements are expected for home schooled students?  What are the required [public school] credits to graduate?  If choosing to do the part-time student option-what do you need to provide the schools [in way of documentation] so your student can attend? What is expected of them if you choose this route?  
College(s):
What does the college(s) require a high school student to have taken [course and service wise] prior to applying?  When must these be completed? What is their application process?  What fees are involved? What tests [including score levels] and extras do they need to have submitted with the application?  What documentation does the student need [driver’s license, student ID card, etc.]? 
Career: [if entering the military-what do they require of a HS student to join?]
What areas interest your child?  What is required of a potential employee for that career?  What degree is required? Work experience in that area? What is expected for a high school student to have completed prior to college entry for that career choice?  Does the student even have a clue as to what they want to do? Have they taken any aptitude or personality tests to help determine what they are best suited for?
Training/internships/apprenticing:

What options are available for the student?  Can they work for, whether paid/non-paid in order to see if this career is truly what interests them?  How long would an internship/apprenticeship last? How old do they have to be to do so?  Is a work permit required?  How would one obtain that?  Could they write a recommendation?  Will this interfere with student’s regular studies?  Can they handle the responsibility?  Can they get to and from or do you have to transport them?  
Use this information as a guide, but do not let it become a yoke of constraint.  Remaining in balance is the key to success. Weighing the academic requirements with the needs/goals of your student, is the key to truly maintaining a positive learning environment- without losing focus of the overall goals.
If you cannot teach/provide or supply it, and they need it in order to do the Lord’s work, then He will find a way to get that knowledge in them. Guaranteed!
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#4: Know your goals and expectations
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· Use premade forms or create your own.  Do it in pencil.  Expect to make changes based upon child’s changing interests.  Do not become a slave to this-not etched in stone. Expect more out of your student, in order to create a desire to strive to be the best they can be. Congratulate them on their efforts even if they fall short. 

“Failing to plan, is planning to fail.”
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#5:  Know how to pull it all together and record it 

      (this is general listing of what most PS/PS expect-be sure you are meeting your state’s requirements)        
Regular Track:                                             Fast Track:
	Math          2 yrs       Science           2-3 yrs

S. S.*        2-3 yrs     Lang. Arts       2-3 yrs

P.E.           ½-1 yr     Electives: varies

Foreign Lang. 1-2 yrs

*includes 1 sem of US Gov’t
	Math         3-4 yrs     Science          3-4 yrs

S. S.*        3-4 yrs     Lang. Arts      3-4 yrs

P.E.           ½-1 yr     Electives: varies

Foreign Lang. 3-4 yrs

*includes 1 sem of US Gov’t


Additional course/activity ideas:
Bible, Character Study, Art, Music, Volunteering, Apprenticing, Driver’s Ed and so on.

	Grading System

A=100-90        B=89-80

C=79-70

Anything below that should be redone to improve grade. Consider also: attitude, timeliness, neatness, effort, participation level.

96-94 =A , above that A+, below that A-
	GPA

A=4     B=3

C=2     D=1

Add them and divide by how many you tallied, to get your total.

Round up to get an overall Grade Point Average.
5 As=20/5=4.0 GPA
	Course Descriptions

Be creative but keep within the margin of “recognizable” to colleges.
Cannot use AP unless you have certification to show AP test was taken.  Honors is a better choice-be wary of listing too many of those though. Be sure grades match as close as possible to ACT/SAT scores. 


List on Transcripts:  student name, address, city/state, zip, phone #, email address, D.O.B., parent(s)’ names/email/phone #, high school year started, est. date of graduation, actual date of graduation [if providing after the fact], school’s name/address/city/state/zip [yes name it!] but do NOT list their SS#.  You can add that to the college application later.  List course names, semester taken, grade, credit earned, if lab was taken [list separately], community service, awards, etc.  List the grading system clearly-usually near the bottom.  Be sure to sign and date it too. Make it professional.
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#6: Know what the tests are and where to go for them
ACT:   HS code: 969-999                       SAT:  HS Code: 970000
http://www.actstudent.org/index.html              http://www.collegeboard.com/
ACT has college planning information and more.

College Board covers the SAT, PSAT, AP and CLEP testing-all info is available at that site.
Federal  Student Aid:  http://www.fafsa.ed.gov/ [will need to have this filled out to apply for loans]-long and tedious, must be done in earl part of year.
AP: Advanced Placement- Earns them college credit in that course. Must contact them by March 1st, and take at an authorized testing center/school.  You can put the course down as an “honors” course, but cannot list it as AP.  Create own syllabus or use program for it.  Under “courses and exams” on the College Board site, you can download the course description to figure out what you need to cover.
CLEP: College Level Examination Program-can save money and time-basically test out of that course to earn credit-not all college accept these-be sure you know whether they do or not. Also need to know their required scores to earn a credit.   Info found on the College Board site.
*MEAP: grades 3-9, can earn child money for education.  http://www.michigan.gov/mde/0,1607,7-140-22709_31168---,00.html. 
*MME: Michigan Merit Examination, for high school Juniors.  Taken in March, need to contact by early January.  http://www.michigan.gov/mde/0,1607,7-140-22709_35150---,00.html 
*Michigan information-check your state’s requirements to see what other tests are available/required for your students
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#7: Know your game plan and that you can succeed
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Upon Graduation:


What are the main goals you want covered prior to your student graduating?  What are your foundational requirements?


Break it down into years.





Courses:


Student desires


Your requirements


Required for State or local school


Required for colleges








Materials:


Curriculum choices


Budget


Outside options


Tests [MEAP, ACT/SAT]











Records:


Grading system


Management of them


Transcript/Portfolio system


Outside recommendations























